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QUYET DINH
V6 viQc phin c6ng nhiQm vg HiQu tru0ng, Ph6 HiQu tru&ng

HIEU TRTIONG TRUOI.{G THCS PHU BiNH
!

Cdn c* chrirc ndng vd quyin hqn cfia Hi€u truhng theo diiu lt Diiu lQ

trudng !r""fg trung hgc co s6, tradng trung hqc ph6. th6ng vd truong ph6 th6ng
c6 nhiiu ciip hqc ban hdnh kdm theo Thdng tu s6: j2/2020/TT-BGDDT ngdy
15/9/2020 cfia BQ Gido dqc vd Ddo tao; ,

Cdn crir cdc Quydt dinh 829/QDC'f.U\U ngdy 25 thdng I0 ndln 2002 ct)a
Chil tich Uy ban nhdn ddn Tdn Phil vi viQc rhdnh lQp tradng THCS Phil Binh;

Cdn c{r Quy* dlnh s6 3076/QD-UBND ngdy 30 thdng. I ndm 2018; Quyet
dinh si5 3023/QD-UBND ngdy l0 thdng B ndm 2022 vd Quy€t dinh s6 13635/QD-
UBND n*g, 04 thdng I I ndm 2022 cila Chfi tlch ily ban nhdn ddn huyQn Tdn Phil
v€ viQc 86 nhi€m cdn b0 Qudn ly tradng hqc;

Nhdm thryc hiQn c6 hiQu qud c6ng tdc ldnh dso, qudn l! vd diiu hdnh mpi
hoqt dQng cfia nhd tradng. Hi€u tradng THCS Phil Binh Sau khi thdo luQn trong
tqp th€ ldnh dqo nhd tradng.

QUYET D[N[H:

Didiu 1. Phdn c6ng nhiQm vU d6i v6i HiQu trudrng, c6c ph6 hi6u tru&ng
trudng THCS Phf Binh ndm hgc 2023-2024 nhu sau:

1. Ong Biri Drfrc Huong - HiQu tru&ng

. Quin ly, chi dpo vd chiu tr6ch nhiQm chung c6c ho4t dgrg cta nhd trucrng.
E6ng thdi le chir tdi khoan don vi , php trdchvd chi dag.tfU. ti6p cdc linh vgc sau:

- C6ng tilc tu tuong chinh tri vd b6o ve chinh trf nQi bQ trong don vi.

- PhOi hqp trong c6ng tdc Dtng, C6ng dodn, HQi chii thQp 116, HQi khuy5n
hoc cria dcm vi.

- T6 chtc c6n bQ, xAy dpg bQ m6y nhd trudng. ' '

- C6ng tic tit\ chinh ctra don vi.

- XAy dUng qui ch6, tO chric thuc hiQn qui chti str dpng vd b6o quin tdi sin
nhd trudng.

- C6ng t6c thi dua khen thu6ng, kj' luQt trong vi6n chirc, ngudi lao dQng vd
hgc sinh.
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- XAy dung k6 hoach, chi d?o, t6 chric thuc hiqn vd qu6n ly viQc thuc hien

ki6m tra toirn diQn gi6o vi6n theo qui dinh.

- C6ng thc chi c6ch hdnh chfnh, vdn thu, luu trfr'

- TO chfc thUc hipn c6ng t6c khuyiln hgc, c6ng t6c XHHGD.

- Phu trSch td v[n phdng, tO KHTN, T6 NghQ thuflt -GDTC'

- Phu tr6ch hopt dQng gi6o dpc ngoai kh6a ctra hgc sinh, y ti5 trucrng hqc.

+ Chiu tr6ch nhiQm 
{_

- X6y dUng ki5 ho4ch ph6t triiSn nhd trulng; kO ho4ch nim, thang vd t6 chric

thUc hiqn kC ho4ch.

- X6y dUng kti hoach vd chi dpo thlrc hipn k6 ho4ch ki6m tra nQi b0 nhd trucmg.

- COng tdc phdttri6n c6ng nghe thQng tin vir chuy*5n ddi s6. '' "

- Ki duyQt hgc ba; 56 theo ddi vd dhrh gi5 hqc sinh 16p 6,9 4

- DuyQt ki! hoach cin cdcbq phQn,thuQc linh v.uc php trdch, gdm: kt5 hoach

hopt dQng cira c6c Ph6 HiQu tru&ng, k6 ho4ch XHHGD, kti hoach thu - chi tdi

chinh, le-froactr thi dua - khen thucrng, ki5 ho4ch v6 gi6o dpc an todn giao th6ng.

- ph6i hgrp c5c dodn thQ c6 1i0n quan xdy dyng vd t6 chric thr,rc hiQn quy chti

phOi hqrp gi6o dr;c hgc sinh.

- Chi d4o, ki6m tra viQc thUc hipn vd qu6n ly cdc hd so:

+ HO so ph6 cflp gi6o dPc

+ HO so t6 chric (H6 so c6n b0 gi6o vi6n, nhen vi6n)

+ HO to x6p 1o4i vi6n chirc vd ngudi lao dQng

+ gO so tdi chinh

+ U6 so tuy6n dUng; Bd nhiQm, b6 nhiQm lai.

+ SO theo d6i thi dua, khen thucrng vd kj'luQt vi6n chric, ngudi lao dQng.

+ HO so ki6m tra nQi bQ '

+ F{d so tuy6n sinh lorp 6 vd t6t nghiQp THCS

+ SO nghi quyl5t cria nhd trudng, nghi quy6t HOi d6ng trudng'

- X6y dUng ki5 hoach ph6t tri6n co s& vpt ch6t nhd trucng, phdng ch6ng ch5y n6.

- Thgc hiQn c6ng tdc xdy dUng trudng hqc "An toan vd: an ninh'trat tU"

- phu tr6ch c6ng t6c phdng chiSng tai 
1An, 

thi6n tai do bitin d6i khi hQu, an

todn giao th6ng, phdng chdng ma tiry vd c6c tQ nan.

- X6y dUng kti hoach hoqt dQng ngoqi kh6a, an todn giao th6ng, phdng ch6ng

ma triy.

- Ph6i hqp cDcS xdy dung dcrn vi 'oD?t chuan van ho5". X6y d\rng kc

hopch thyc hiQn "trubng hgc hpnh phfc".
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- T6 chfc thgc hiQn vd theo d6i hopt dOng trang website cta trudng.
- XAy dung k6 hopch vd t6 chirc thpc hign kt5 hopch duy tri vd phdt tri6ntrudng, l6p "xanh, spch, d-ep,,.

- Xdy dUng nQi quy trudng, l<rp vd hudrng d6n xrl ly hgc sinh vi phAm.
- Xdy dung k6 hoach vd td chrlc thgc hi6n xdy dlmg Truong hoc th6n thiQn -Hgc sinh tich cgc.

+ HO so trudng hgc an toan vA an ninh fiAt W
+ Tham gia: Trucrng Ban yi ru ti6n bQ cria frrp nt cria truong; Tham giasinh hopt chuy6n m6n ctngKHTN.
- C6ng tdc truyAn th6ng cria nhd trucrng.

+ Chiu trfch nhiQm ':

z.Bd LA Th! UyGn - Ph6 HiQu ttrr&ng 4

Phu trrich vd chiu tr6chnhi0m c6c linh vgc sau:
- Chi dao vd chiu tr6ch nhiQm qu6n l!, cdchopt dQng chuyen m6n theo dringki5 hopch cria ngdnh, cria trucrng.

- cong t6c KDCLGD vd duy tri truong dpt chu6n qu6c gia.
- Chi d?o c6ng trlc nghiCn ciru KHKT vd s6ng tpo thanh thi6u ni6n cria hocsinh, hopt dQng STEM. 

----e -:-- v.erur urrr\

- chi dao, 
\icm {1 viOc qr1, ry vit sir dpng tdi s6n thu vi6n, thi6t bi, thgchdnh vd k6 hoach hopt dQng tiru uo piq";rrri aio'cv sfr dung thict ui day hoc c6hi6u qua vd tham gia thgc hiQn c6ng ia"h.rong nghiQp cho hgc sinh.

- Hopt dQng GDNGLL, Hopt dQng tr6i nghiQm.
- chi dpo va quan ly vc c6ng tdc gi6o dpc dpo.dfc, nd niSp, phong trdo thidua trong h9c sinh vd thgc hiQn theo doi, ficm t u nd,r6p ,,iu giao vicn.
- PhU trdch c6ng tdc gido dpc th6 chdt.

tham gia sinh hopt chuyen m6n crng r5Nga v6; - fi6;iif "*
- PhU trdch c6ng t6c GDSKSS tr6 vf thdnh ni6n.
- Phu tr6ch.tu v6n, GDph6prlu{; tyI9" t!v6rr, pho ui6n cric vdn b6n quypham ph6p lupt vd tham gia T6 tu v6n teml!, frq. Ai#gi'rv 

vrv' v(

- Phu trdch hopt dQng cria chi hoi cht thpp d6 crrra nhd trudng.
+ Chiu trfch nhiQm

- chi dpo thuc hiQn c6ng tdc gopy vd lga chgn s6ch gi6o khoa.
chi clao vd qu6n ly hopt dOng cfia bQ phan Thu viQn vd thit5t bi dqy hoc.

ru g\N



4

- XAy durlg k6 hoach giSo .dgc, kri hoach ndm, thing, tuan va Hnh vyc

chuy6n m6n vdt6-chric thlrc hiQn kO ho4ch'

- XAy drmg k6 hoach vd t6 chirc thpc hiQn cdng t6c ki6m dinh chSt lugng

giSo dpc cria don vi.

- Thuc hiQn ph6n c6ng chuyon m6n vd x6p thdi kh6a bi6u.

- DuyQt k6 ho4ch cira t6 chuy6n m6n vh ki6m tra hopt dqng ctra c6c tO

chuy6n m6n.

- chiu tr6ch nhiem theo d6i chi d4o chung c6c m6rih9c.

- X6y drmg ki5 hoach hgc 2 bu6i/ngdy vd d*y hqc tSng cudng theo qui dfnh

vd hu6rng ddn ctra ngdnh.

- Theo d6i vd ki6m tra viQc thuc hiQn chucrng trinh chinh QuY, k6,ho?1ch 2

bu6i/ ngay. \., d.

- T6 chirc thuc hiQn ki6m tra nQi bQ cang viQc dugc ph6n c6ng theo kis hopch

dugc phan c6ng chi dPo.

- Xdy d1mg k6 hoach gi6o dpc hu6ng nghiQp'

- Tham ; chi dqo vd tO chric viQc ki6m .tra, d6nh gi6 hqc sinh' ki6m tra

thuhng xuy6n vd dinh ry ifri theo qui dinh bi6n ch6 n6m hqc.

- Luu trft hO so chi dao vO chuY6n m6n'

- Thgc hiQn c6c b5o c6o vA chuy6n m6n'

Ph6i hqp chi dpo gi6o vi6n sir dung hiQu qu6 thi6t bi day hsc vd thuc hdnh'

chiu tr6ch nhiQm duyQt k6 hoach cta c6cbQ phfn thuQc linh vgc phg tr6ch'

- chiu tr6ch nhiQm theo d6i, chi dpo viQc thgc hiQn gi6ng day vd h6 so hgc

sinh khuy€t tft theo qui dfnh.

Chidpo,ki6mtraviQcthuchiQnvdqu6nitycfuclopis6:

+ 56 hgc ba

+ 56 ggi t6n ghi di6m

+ Hd so chuY6n m6n.

- Xt 11i v6n ban di, di$n ktri HiQu tru6rng ulngvd d6n d6cviQg thUc hiqn v6n

ban theo chi d4o.

- chiu tr1chnhiQm duyQt k6 hoach c1,,a c6c b0 phpn thuQc li.tr uut phg tr6ch'

gtim: Kti ho4ch su dpng .rra bao vQ iai san nhd *drd, Thu viQn, Thi6t bi - Thi

nghiQm.

- Chiu tr6ch nhiQm xdy dpg ki5 hopch hopt dQng va b6o c6o ve linhygc

minh phq tr6ch

- chip tr6ch nhi9m ki6m tra viQc thuc hien vd quan l;f chc 1o4i h6 so:

+ u6 so qu6n 1)? tei san nhd truong
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+ HO s0 quen ly Thu viQn, ThiCt bi
+ S6 qu6n l1i vd h6 so luu trft c6ng v6n di d6n.
+ 56 clp phxv6n bing, chfng chi.
+ 56 theo d6i hoc sinh chuy6n di, chuy6n dt!n.
+ 56 ddng bQ.

+ U6 so theo d6i s(rc kh6e hgc sinh.
+ Ho so ki6m tra nQi b0 v6 llnh vuc dugc ph6n*c6ng theo ki5 hopch.
- T6 chtic thgc hiQn HDGDNGLL theo k6 hopch ndm hgc vd diAu lQ trunngtrung hgc; cung tham gia thgc hi6n c6ng t6c hu6ng nghiQp ctro its.
- chiu tr6ch *iur duvQt kr5 hopch hoet dQng cf,a cdcbO ph6n thuQc rinh vscphu trdch, gom: K6 hoac-h' hoat dqng GDNGLL , c6c phorrg ,rd" 

-..rr' 
;;;TNTPHCM. '\," * -

- chiu trdch nhiQm x6y dpg kti hopch hopt d6ng ve. b6o c6o v6 linh vpcminh php tr6ch

. .- Chiu ttdchnhiQm theo ddi, chi dpo viQc thgc hiQn, nh6n x6t vd lqy x6c ntr6no s6 ddu bdi theo qui d!nh.

- Ky duygt hgc bq, s6 theo d6i vd d6nh gi6 hgc sinh khtii 7, g
- chi dgo, ki6m tra viQc thr,rc hi6n vd qu6n Iy cdclopi h6 scr
+ u6 so kiiSm tra nQi bQ cria c6c t6 dugc ph6n c6ng chi dpo
Ngodi ,hirrg nhi6m vu tr6n, ph6 HiQu truong thuc hiQn mQt s6 nhiQm vr,r

96:_do^HiQu.trucrnq.qhan c6ng vd c6 trichnhiQrnrfi"g pna]^ir;;"" troRg c6ng

*:,i?'""f#trf '.t':&;T;#l-#;fr fi,ffiffi Tf x#fr.H[ffi xffi 
J#;:

Didiu 2. HiQu 1**g, ph6 hiQu truong dugc phen c6ng php tr6ch^, ffir rnu"
|,je" {?v dri quvon vd trdch nhiQm dd arq;ph6p lu0t quy dinh vd nOi q,ff, quy ch6ldm viQc cria nhd trudrng d6 banhdnh ..1

_Ei6u 3: Quyt5t qi"h ndy c6 hiQu rgc t<c ttr ngey ki, thay thc quy;St dinh s6
1 32IQD-THCS ngdy 22/ I I tZO22.

Didu 4. Cdc bQ
c6c 6ng, bd c6 t6n tr6n
Noi nhQn:
- UBND huyQn T6n phir;
- PGD&DT TAn phri;
- chi b0, HET;
- T6 CM, VP;
- C6c Doan th6;
- Nhu pi6u +;
- Luu: VT.

phQn chuy6n m6n, c6c dodn th6 Trudng THCS Phf Binh vd
tpi Di6u 1 chiu trrlch nhiQm thi

G

TfrUNG HOC c0

IHTJdNG
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Bii Dri'c Huong


